
PINE BUSH AREA PUBLIC LIBRARY

CIRCULATION POLICY
A. Borrowing Privileges

1. Pine Bush Area Public Library subscribes to the overall borrowing policies of the Ramapo Catskill Library System.

2. Any resident of the Town of Crawford or Town of Shawangunk in the Pine Bush School District may obtain a library card.

a. A registration file is maintained listing each patron’s name, address, and phone number

b. Two forms of identification (photo I.D. and proof of residence) are required at the time of registration.

c. Adult borrowers are considered those 18 years of age and over.

d. Juvenile borrowers are considered those 17 years of age and younger, and the signature of a parent or guardian is required at the time of registration.

e. Library cards are mailed to the new patron.

3.
Patrons must have a valid Ramapo Catskill Library System Library Card to borrow materials from the Pine Bush Area Public Library.  Patrons must present their own card at checkout.

a. Library cards are issued at a patron’s home library to a patron in good standing.

4. As a member of the Ramapo Catskill Library System the Pine Bush Area Public Library participates in the New York State Inter-Library Loan Network and loans unrestricted materials freely to libraries and patrons within the System and the region.

5. The Pine Bush Area Public Library ascribes to the Direct Access Anser Policy (3+10+7 Rule). The borrowing privileges of any patron will be denied if they have claimed 3 returned items, $10.00 or more in total unpaid fines, or any item overdue 7 or more days.  

B.
Borrowing Rules

1. The patron taking materials from the Library assumes full responsibility for those materials.

2. Books and other Library materials may be borrowed for a period of three (3) weeks, except those on reserve, in demand or governed by special regulations.  Inter-Library loan materials may have different loan periods.

3. Entertainment DVDs’ are loaned for a three (3) day period, not to exceed  (5) DVDs per cardholder.
4. Local History Collections are never permitted to leave the Library.

5. Periodicals are available for circulation.
6. Reserve items will be held no longer than one (1) week for an individual borrower.
7. In special circumstances such as high demand, assignment, need, etc., the borrowing period and/or conditions for any library materials may be adjusted by the Library Director.

C.        Renewal Rules

1. All Library materials except those on reserve, in demand, or those governed by special regulations, may be renewed for up to two renewals.

2. Materials from other libraries are governed by the renewal policy rules of the lending library.

D.
Fines
1. The Pine Bush Area Public Library charges fines for overdue library materials.  Patrons will be notified of overdue library materials by telephone or by mail.  If after three (3) months the overdue materials have not been returned, borrowing will be suspended until the matter is resolved.

2.
A charge, paid directly to the Pine Bush Area Public Library, is made for any lost library card, as follows:

a. 1st Instance

Free of Charge

b. 2nd Instance

$5.00

3. Pine Bush Area Public Library will charge $ .20 per day for each overdue book, audio tape, or CD not to exceed cost of material.  Fines for DVDs are $.50 per day not to exceed cost of materials.

4. Fines are not assessed for any days the Library is closed or closes early.

E.       Damaged or Lost Library Materials

1. Lost materials are subject to a charge to be determined by the Library Director, according to the price of the item(s).

2. Damaged materials are subject to a charge at the discretion of the Library Director.

3. BOOKS IN PRINT (most recent edition) or shelf list prices will be used to determine the cost of replacement.

4. Library materials are considered lost if missing from the Library for a period of six (6) months.


Revised 05/13/2009
Revised 01/2015

Approved and Readopted:  Board of Trustees

11/10/2021  



1

